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2. Joining a Live Lesson







3. Joining a Live Lesson
(Using  Zoom )



If the Zoom application is installed on your computer, click the button in the pop-up 
window.

If Zoom is not installed on your computer, 
you can join your live lesson by clicking the Join From Your Browser link.

To download the Zoom application to your device, 
click the button below.
➡ Download ZOOM

https://zoom.us/tr/download


Now that we have accessed the application for joining the live lesson, a warning 
window will appear. Approve it to enter the lesson.



You can now proceed to test your microphone and speaker.

Click the button on 
the screen.

You should hear a short music sound. If you hear

the sound, your speaker is working correctly.

Click the button to confirm that you

heard the sound. If you do not hear it, contact the

IT team at douzem@dogus.edu.tr



Now, we will test the microphone. Say a short word.
If you can hear your own voice, your microphone is working correctly.

Click the                         
button to confirm that you heard the 
sound. If you do not hear your voice, 
contact the IT team at 
douzem@dogus.edu.tr.



After confirming that both the speaker and microphone are working
button.

The tests are now complete, and you can proceed to the lesson.

NOTE: The test is not mandatory. You can skip it and go directly to the lesson area by clicking
,,,,,,,,,,,,,,,,,,,,,,,,         the button.



The lesson screen has opened. 

Switch to full-screen mode

To make it full-screen, click the middle square button 
at the top of the application.



NOTE: If you minimize the application, it will appear as a small window. To restore it 

to full size, hover over the screen and click the button once.



The full-screen mode screenshot of the application is below.



At the top of the application, you can see whether the session is being recorded and 
how much time has passed

Menus;

Allows you to mute/unmute your microphone. Clicking it once will mute it, and the muted icon 
will appear.

Allows you to turn your camera on or off. Clicking it once will turn it off, and the off icon will 
appear.



Participants: Allows you to see other students attending the lesson.

The participant window will open on the right side.

Chat: Opens a chat window where you can communicate with the 

instructor and other students about the lesson.

If you cannot type in the chat, the instructor has disabled this feature.

To send a private message to the instructor, select their name from the 

To: section in the chat.



To share your screen or make a presentation, 

click the button.

NOTE: The instructor must grant you Co-Host permission to share your screen. If you need to 

share something but lack permission, inform the instructor. Once granted permission, you can 

proceed with the presentation.

The steps for screen sharing are explained on the next page.



On the Screen Sharing page, all open programs and browsers on your computer will be visible.

Click once on the file you want to present.

Then, click the Share button in the bottom right.

NOTE: If sharing a video, ensure the checkbox in the bottom left is selected.



A green outline will indicate that your file is now shared. The instructor and other students can 
see it.



If you open another file or program, it will not be visible to participants. Only the initially shared file will

be displayed for security reasons. If you need to present multiple files, hold down the CTRL key while

selecting files in the Share Screen area.

Screen Sharing Menus;

A toolbar will appear at the top or bottom of your screen.

Pause/Stop Sharing: Temporarily pause or completely stop 

screen sharing.



Allows you to draw, highlight important points, or add notes.

NOT: The Select , Spotlight , and Save options are available only if you've started screen sharing or 

whiteboarding.

Mouse: Deactivates tools and returns to the cursor.

Select: Allows you to move, resize, or select drawings. 

Text: Adds text.

Draw: Adds lines, arrows and shapes. .



NOTE: To highlight an area, add a translucent square or circle using the shape tools.

Stamp: Adds predefined icons like checkmarks or stars.

Spotlight / Arrow / Vanishing Pen

Spotlight: Displays your cursor as a red dot to highlight areas.

Arrow: Displays a pointer with your name. Each click removes the previous arrow. .

Vanishing Pen: Allows you to make annotations that disappear over time. 

Eraser: Deletes parts of drawings.



Format: Changes colors, line width, and font settings.

Undo: Reverts the last action.

Redo: Restores the last action..

Clear: Erases all drawings.

Save: Saves the screen and annotations as a PNG or PDF.

Note: Students can only save if the instructor has allowed it. To change the file format, click the arrow next 

to Save and choose:

PNG: Saves each whiteboard separately.

PDF: Saves all whiteboards in one file.



Dersten ayrılmak istediğinizde;

Menüden sağda bulunan Leave butonuna tıklayınız.

In the pop-up window, click Leave Meeting to exit the session.



4. Viewing Lesson Notes
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